Equal Opportunity and Anti-Harassment Policy

Lisle Township is committed to a work environment in which all individuals are treated
with respect and dignity. Each individual has the right to work in an environment that is
free of discriminatory practices and behavior, including harassment.

Equal Opportunity

It is the policy of Lisle Township to provide equal employment opportunities, and to
administer its personnel practices and maintain an environment free of discrimination or
harassment on the basis of race, color, national origin, religion, sex, age, disability,
marital status, sexual orientation, and veteran status or any other unlawful criterion or
circumstance. Lisle Township prohibits and will not tolerate any such discrimination or
harassment.

Definitions of Harassment

Harassment based on an individual’s gender, marital status, pregnancy, race, color,
ethnicity, national origin, age, disability, religion, sexual orientation, gender identity or
expression, veteran status, or other legally protected characteristic is prohibited. The
Township will not tolerate harassment, sexual harassment or retaliation in the workplace
environment. Each employee of the Township is responsible for fostering civility, for
being familiar with this policy, and for refraining from conduct that violates this policy.

For purposes of this policy, harassment is defined as:

a) any type of behavior which is based on gender, marital status, pregnancy,
race, color, ethnicity, national origin, age, disability, religion, sexual
orientation, gender 1dentity or expression, veteran status, that

b) 1is so severe or pervasive that it interferes with an individual’s work
performance or creates an intimidating, hostile or offensive working
environment .

Harassment when directed at an individual because of his/her gender, marital status,
pregnancy, race, color, ethnicity, national origin, age, disability, religion, sexual
orientation, gender identity or expression, personal appearance, veteran status, or any
other legally protected characteristic may include, but is not limited to: unwanted
physical contact; use of epithets, inappropriate jokes, comments or innuendos; obscene or
harassing telephone calls, e-mails, letters, notes or other forms of communication; and,
any conduct that may create a hostile working environment.



Sexual harassment, whether between people of different sexes or the same sex, is defined
to include, but is not limited to, unwelcome sexual advances, requests for sexual favors,
and other behavior of a sexual nature when:

(a) submission to such conduct is made implicitly or explicitly a term or condition of an
individual’s employment;

(b) submission to or rejection of such conduct by an individual is used as the basis for
personnel decisions or for evaluation or advancement; or

(¢) such conduct has the purpose or effect of unreasonably interfering with an
individual’s work performance or creates an intimidating, hostile or offensive working
environment.

Sexual harassment may incl ude, but is not limited to: unwelcome sexual advances;
demands/threats for sexual favors or actions; posting, distributing, or displaying sexual
pictures or objects; suggestive gestures, sounds or stares; unwelcome physical contact;
sending/forwarding inappropriate e-mails of a sexual or offensive nature; inappropriate
Jokes, comments or innuendos of a sexual nature: obscene or harassing telephone calls, e-
mails, letters, notes or other forms of communication; and any conduct of a sexual nature
that may create a hostile working environment

Individuals and Conduct Covered

These policies apply to employees, and prohibit harassment, discrimination and
retaliation in the workplace or in connection with work, whether engaged in by fellow
employees, by a supervisor or manager or by someone else connected with the Township.
Conduct prohibited by these policies is unacceptable in the workplace and in any work-
related settings outside the workplace, such as during business trips, tours, and business-
related social events.

Retaliation is Prohibited

Lisle Township prohibits retaliation against any individual who in good faith reports
discrimination or harassment or participates in any investigation of such reports.
Retaliation against an individual for reporting harassment or discrimination or for
participating in an investigation of a claim of harassment or discrimination is a serious
violation of this policy and, like harassment or discrimination itself, will be subject to
responsive action, as discussed further below.

Complaint Procedure

Reporting an Incident of Harassment, Discrimination or Retaliation



Lisle Township strongly urges the reporting of all perceived incidents of discrimination,
harassment or retaliation, regardless of the identity or position of the perceived offender.
Individuals who believe they have experienced, or who are aware of, conduct that they
believe is contrary to this policy, or who have any concerns about such matters, should
bring these concerns to the attention of the Township Supervisor. If, for any reason, an
individual believes that a complaint cannot or should not be raised through this channel,
he or she should feel free to bring it to the attention of any of the then current Town ship
Trustees.

Lisle Township strongly urges the prompt reporting of complaints or concerns so that
rapid and constructive action can be taken. Employees who believe that they have
experienced harassing or discriminatory conduct have an obligation to pursue this
complaint procedure. An employee’s failure to fulfill this obligation could affect his or
her rights in pursuing legal action.

The availability of this complaint procedure does not preclude individuals who believe
they are being subjected to harassing conduct from promptly advising the offender that
his or her behavior is unwelcome and requesting that it be discontinued.

The Investigation

Any reported allegations of harassment, discrimination or retaliation will be investi gated
promptly. The investigation may include individual interviews with the parties involved
and, where necessary, with individuals who may have observed the alleged conduct or
may have other relevant knowledge.

Confidentiality will be maintained throughout the investigatory process to the extent
consistent with adequate investigation and appropriate corrective action.

Responsive Action

Misconduct constituting harassment, discrimination or retaliation will be dealt with
appropriately. Responsive actions will entail those actions that Lisle Township believes
to be appropriate under the circumstances. This may include, for example, training,
referral to counseling and/or disciplinary action, such as a warning or reprimand,
withholding of a promotion or pay increase, reassignment, a temporary suspension

without pay, or termination, pursuant to disciplinary procedures outlined in the employee
handbook.

Anyone who has questions or concerns about this policy should contact the Township
Supervisor.



